
 

 

 

 
 

 

PARENT HANDBOOK 
 
In 2013 we started with six preschool students in a 
home in Baxter Village. Today we have the privilege 
of teaching and developing up to 160 preschool, 
kindergarten and elementary students through grade 
six. But we do not measure success in numbers 
alone. We measure it in a child’s mastered ‘work’, in 
parents’ continued trust, and in all the little 
discoveries and accomplishments throughout the 
days, weeks and school years. At VMPS we are 
developing a love of learning and preparing children 
for life. Our students are our credentials. 
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WELCOME! 
 
We are honored that you have chosen our school!  Our loving and competent team of educators 
is eager to nurture your child in the Montessori way while instilling Christian values. We respect 
all ethnicities and religious affiliations and believe in Montessori’s strong sense of inclusiveness. 
Our school is free of bias and prejudice and our staff and student body is diverse. Today, more 
than ever, we strive to partner with parents to develop in our little students a deep sense of 
empathy, compassion and love for their fellow classmates, teachers, community and world. Our 
school also has a philanthropic partner, which works with children in Haiti and Ghana. We proudly 
support education efforts for 160 children in Haiti and our owner sponsors two Haitian students 
here in the US. All families are welcome at VMPS, regardless of their religious, political and socio-
economic perspectives. Jesus said, “Let the little children come to me, and do not hinder them, 
for the kingdom of heaven belongs to such as these.” Matthew 19:14. 
 
 

OUR COVID PRECAUTIONS 

In keeping with Montessori's philosophy of "freedom of choice and movement", we will respect 
each family's choices when it comes to how to protect themselves, i.e., wearing a mask. However, 
there may be times we require that adults and children follow precautions (such as wearing a 
mask), such as in the event of a "close contact" case or an actual case of COVID-19. 

Just as we are striving to continue to provide our services of care and instruction to our students, 
we ask that our families strive to support us in our decision-making regarding how to best protect 
the health and well-being of our students and staff. We are a Village, a community of people who 
value others' need to feel safe and feel heard. We are constantly abreast of new guidance and 
information and our leadership is diligent about staying informed. We trust that our students’ 
parents are also staying informed on the pandemic and will be partners in protecting both the 
health and well-being of our school. 

We trust that each family who chooses to send their child to our school for care or educational 
services fully understands the possibility of exposure to COVID-19 and other illnesses. We trust 
that those who enter our facility are taking precautions to avoid exposure and spreading of illness 
in our facility. Thank you in advance for your understanding, flexibility and patience. 

The following is a list of precautions we follow, which are based on SC DHEC and CDC guidelines: 

● Adjustment to School Hours: In August 2020 our hours are 8:00 am - 5:00 pm to limit 
the need to combine classrooms. We hope to return to regular hours on August 31st and 
will combine classrooms only if needed. 

● Temperature Readings: We use a 'no touch' forehead thermometer to take 
temperatures of each person entering our buildings - adults and children. Teachers will 
take temperatures after lunch as well. If a person has a temperature of 100.4 degrees or 
higher, that person will not be allowed to enter. We will check temperatures of all 
students twice a day. 

● Indoor Shoes: All students must bring indoor shoes and wear them inside the 
classroom. 

● Hand-Washing: We supervise frequent hand-washing of our students; students and 
staff must wash hands for 15 seconds each time. 
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● Disinfecting: We regularly disinfect hard and soft surfaces with the applicable cleaner. 
● Social Distancing: When possible, students and staff will maintain 6 feet of distance 

from others who do not work in the same classroom, whether or not they are wearing a 
mask. 

● Cohorting: When possible, we will keep children and staff together and limit interaction 
with children from other classes. 

● Air Quality: We practice techniques such as ventilation, running A/C fans on auto-
mode, and limiting soft surfaces/dust; we are exploring more sophisticated ways to 
improve air quality in our classrooms, including replacing existing filters with a higher 
MERV rating and ultraviolet lights to inactivate viruses. 

● Communication: We will communicate promptly with parents and staff should we have 
a case of "close contact" or if a student or adult who spent time in our buildings tests 
positive for COVID-19. We will also follow DHEC's reporting guidance for a positive case 
at our facility. 

● Isolation: A child or staff member with COVID-19 symptoms or who has been in close 
contact with a person who tested positive must quarantine and not attend school for 14 
days from the date of contact. This is subject to change as more information is available 
about negative test results. 

● Cases in Classroom: If a person in our facility tests positive for COVID-19, we will 
follow DHEC guidelines for "Cases in Classroom".   

 

SAFETY AND SECURITY 

Fobs: Due to COVID-19 we are currently not allowing parents to drop off and pick up past 
the vestibule areas. During normal operations, full-time parents and after-school parents will 
receive a fob to enter the building. Contact our office for pick-up. Each student family will receive 
one fob for free and additional fobs are available for an additional $10 per fob. 
 
Our buildings are equipped with external cameras and a security vestibule at the main entrances. 
Our child tracking mechanism consists of beginning and end of day electronic date/time stamps 
and face to name accountability during transitions.  

 
 

THE MONTESSORI PHILOSOPHY 
 

Maria Montessori’s entire approach is rooted in holism – focused as much on the immaterial 
(matters of the heart, psyche and spirit) as the material (learning by manipulating works with the 
five senses and developing motor skills). Just as man is not one dimensional, but is made up of 
immaterial aspects and physical material. Montessori offers a true “whole child” approach to 
development: cognitive, spiritual, social, emotional and physical. 
 
Classrooms are made up of a mixed age group, which enables children to explore a myriad of 
materials with differing levels of difficulty and learn as they are naturally inclined. It is also to 
foster a child’s leadership and followership skills. Older children solidify their understanding of 
material they have mastered as they help younger children with their work and younger children 
have a heightened desire to complete a work if an older child is assisting. Classrooms contain 
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Montessori materials set up on child-sized shelves and displayed in “areas”: Practical Life, 
Sensorial, Mathematics, Culture and Science, and Language Arts. 

 

MISSION AND VALUES 
 

Our mission is to lay the foundation for developing productive, independent, and respectful 
lifelong learners through the combined Montessori/Balanced Literacy curriculum. Rooted in 
holism, our philosophy aims to foster intellectual, spiritual, emotional, social and physical 
development to prepare children for their educational journey and for life.  

We strive to: 
1. Earn parents’ trust and confidence that their child is safe and happy 
2. Respect the child and his or her place of development 
3. Foster grace and courtesy, independence and love for one another 
4. Develop a love of learning and a sense of confidence in each child about their abilities 

 
Through the values of: 

1. Integrity – we do what is right; we strive to model the Fruit of the Spirit (love, joy, peace, 
patience, kindness, goodness, faithfulness, gentleness and self-control) 

2. Commitment – we are committed to our mission 
3. Loving environment – we love our students to open them up to learning 
4. Compassion – we show concern for students, parents and each other 
5. Patience – we are slow to frustrate; quick to be gentle 
6. Responsive – we act; we are resourceful and offer solutions 

 
 

PROGRAMS 
 
The 2020-2021 school year brings change and new offerings. We serve ages 12 months through 
12 years old through the following programs: preschool, private kindergarten, The Learning Lab 
(grades 1-6), afterschool (grades K-12) and summer care/camp (ages 2-12). We are also offering 
care and learning coach services for children attending the Fort Mill School District (FMSD) who 
will have an A/B schedule for any part of the school year. We will also keep a classroom open for 
students who begin the year at physical school buildings in FMSD who for reasons related to the 
pandemic may not be able to attend their regular school at points throughout the year. 
 
The Learning Lab: For a more detailed description of our program serving students enrolled in an 
on-line public school learning platform, please visit https://www.villagemontessori.com. 
 
Private Kindergarten: Our kindergarten classroom is set up like a traditional classroom but with 
more individualized attention and thus a more nurturing environment. Our goal is to develop 
confidence in the areas of language arts and math while implementing and utilizing Montessori 
philosophies and materials to reinforce traditional lessons. Students benefit from a low student-
teacher ratio, which enables teachers to know them, their strengths and their areas of opportunity 
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more deeply. VMPS curriculum draws from state standards as well as the Montessori curriculum.  
Our literacy program consists of the Balanced Literacy reading program and the Lucy Calkins 
writing program.  Our Literacy Specialist oversees the programs, provides training to our teachers 
and provides extra support to individual students.  
 
Preschool: The combined approach of classic Montessori and Balanced Literacy enables us to 
accomplish the main goal of our preschool program: to develop a love of learning and prepare 
our students for kindergarten. Through diligent assessments we identify any barriers to learning 
that may hinder readiness.  Children possess the innate ability to absorb more knowledge from 
their surroundings from birth to age six than at any other time in their lives.  They take in their 
environment – the physical space, language and movement of others, with what Montessori called 
the absorbent mind.  The Montessori curriculum includes Practical Life, Sensorial and Music 
Enrichment, Culture and Science, Mathematics, and Language Arts. The aim of our strong 
Balanced Literacy program, a compliment to Montessori language arts, is to immerse children in 
literacy through daily exposure to print, stories and poems read aloud, extension lessons and 
hands-on work with concrete Montessori language arts materials. 
 
After School: We offer care and homework support for children up to 5th grade. We provide bus 
service from select schools and the schools included in this offering may vary year after year 
depending on enrollment. Pleasant Knoll will drop off at our school. After school families should 
contact their school’s transportation department or the district office to complete the appropriate 
form. 
 
During after-school hours, students will complete homework with the assistance of our after-
school teachers if needed. VMPS will provide a nutritious snack.  Outdoor play time will be at least 
30 minutes and is weather-dependent.  Indoor activities include games, crafts and Wii. Parents 
wishing to have their child attend on non-school days may contact our office to arrange for non-
instructional care at the rate of $20 per day. 
 
 
Summer Care/Camps: Each summer we offer half-day camps and full-time care for all ages, 12 
months to 5th grade. Half-day attendance for children under age three depends on space 
availability in our youngest classrooms. Children in our preschool camp program for ages 3-5 
years old must be potty-trained. 
 
 

CLASSROOMS 
 
Building 1525 - All Full-time, 7 am - 6 pm (unless otherwise stated) 
Love – Ages 1-2 
Joy – Age 2 
Peace – Ages 2-3 
Patience – Ages 3-5 (half-day preschool and transitional kindergarten) 
Kindness – Ages 3-5 
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Goodness – Ages 3-5 
Faithfulness – Admissions office 
Gentleness – Staff break room 
Self-Control – Indoor playground 
 
Building 1520 - Half-day, School Day and Full-time 
Hope – Transitional Kindergarten  
Faith – A/B Schedule/Afterschool 
Gratitude – The Learning Lab for South Carolina Connections Academy (SCCA) 
Victory – The Learning Lab for all other online learning platforms including overflow of SCCA 
students 
 

SCHOOL CALENDAR 
 
The school calendar is posted on our website at www.villagemontessori.com.  
 
Inclement Weather - We will generally follow the Fort Mill School District (FMSD) weather-related 
closings and delays unless otherwise communicated. If FMSD is closed or delayed, VMPS will 
follow suit in most cases. Many of our teachers have children in the FMSD so their absence would 
hinder our ability to staff our classrooms and meet ratio requirements.  Here are examples of 
delayed start times: 
 

● 1-hour delay: full-time students may arrive at 8:00 a.m. 
● 1-hour delay: school-day and half-day students may arrive at 9:30 a.m. 
● 2-hour delay: full-time students may arrive at 9:00 a.m. 
● 2-hour delay: school-day students may arrive at 10:30 a.m. 
● 2-hour delay: half-day classes will be cancelled 
● The Learning Lab and A/B classrooms will strive to stay open unless road conditions make 

it difficult or unsafe for our teachers to travel to VMPS 
 
Holidays, Breaks, and Teacher Workdays - VMPS will follow FMSD for holidays, breaks and 
teacher workdays for kindergarten school-day and half-day students. VMPS will be closed for one 
week during the Christmas holiday and all major holidays as well as the day after Thanksgiving.  
We will provide non-instructional care during other scheduled FMSD breaks.  We will also close 
for two full days just prior to the start of each school year to provide teacher training and prepare 
the classrooms.  For holiday schedule please see the calendar on our website at 
www.villagemontessori.com 
 
 

TUITION AND FEES - GENERAL INFORMATION 
 
Annual tuition: VMPS charges an annual tuition. If parents wish to pay in monthly installments, 
the annual amount is divided by 12 equal payments for full-time students and 10 equal payments 
for half-day, school day and afterschool students. VMPS does not offer refunds or breaks in tuition 
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for taking the summer off, vacations or absences. If a student is unenrolled due to a break in 
tuition payments, parents must re-enroll and pay the enrollment fee again.  
 
Waiting pool: At VMPS we have a waiting pool vs. a waiting list. Generally speaking, enrollment 
is on a first come, first served basis, however, a student’s acceptance is at the sole discretion of 
the administration.  
 
January:  Annual tuition is determined in January and will be published in mid-January. 
 
February: The billing dates for the enrollment fee and tuition begin in February for continuously 
and newly enrolled students. See payment details below for more information. 
 
March: Summer camp and care registration opens in early March. Parents may register using the 
parent portal. Camp weeks and themes will be published and as we develop the field trips and 
plan for the themed week we will add more information. 
 
April: We will charge the graduation gown fee with the April tuition payment.  
 
June: Any increase in rates apply beginning June 1st.  It may be paid in full or split into 10 or 12 
payments for school-year or full-time enrollment, respectively.  Please see the latest information 
in our Tuition and Fees Schedule on our website. 
 
Paid in full: Tuition is due on July 1st for the following school year or immediately upon registering 
if after July 1st. Parents who pay by check will receive a discount of 3%. Parents may pay by credit 
card via Paypal for a standard fee.  
 
Monthly Payments: If tuition is not paid in full, payments are due by the 1st of each month.  We 
require automated payment via Brightwheel, our billing and communication application. Payments 
are drafted between the 28th and 31st of each month for the following month.  
 
Enrollment:  The enrollment fee is due with each application and is non-refundable.  It covers all 
administrative work associated with your student’s electronic and paper file.  
 
Enrichment:  The enrichment fee is due with the first month’s tuition and is non-refundable.  The 
enrichment fee covers all enrichment programs, including enrichment added throughout the year.  
The Learning Lab enrichment fee also includes field trips. 
 
Early Drop-Off:  Parents of full-time and school-day students may use their key fob to enter 
either building as early as 7:00 a.m. Students enrolled in a half-day program may enter the 
building beginning at 8:30 a.m. and go directly to their classrooms.  We request that all students 
arrive and are in their seats for journal time no later than 8:45 a.m.  If parents of half-day students 
request in advance, they may drop their child as early as 7 am for a $15-hour fee per day. Please 
contact info@villagemontessori.com to request early drop-off for half-day students.  We will 
accommodate provided there is space available.  
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Late Pick-Up:  Please help us to be respectful of our teachers’ time.  When parents are late it 
takes away from teachers’ lesson planning and classroom maintenance time.  As a result, 
teachers work longer than their scheduled day.  We will assess late fees for any late pick-ups 
more than six minutes past the class’ assigned end times.  Please use Brightwheel’s “message” 
icon to inform teachers of late pick-up; use the optional note section to indicate your late arrival 
time.  A list of late fees can be found below. 
 
Lunch: If a parent forgets to pack their child’s lunch, VMPS will call the parent to notify them.  
Parents may either drop off lunch or VMPS can provide a healthy lunch for $5. 
 
 

TUITION AND FEES - DETAILED INFORMATION  
 
This information can also be found in the parent portal through the “enroll” links on our website 
and is in the Payment Policy section of our online registration process. Some of this information 
is a result of COVID-19. 
  
VMPS is committed to providing care at our facilities provided it is safe and effective for us to do 
so. Our commitment to our families is that we will strive to continue to staff our classrooms through 
a COVID-19-related issue, to include but not limited to, 1) a positive case, 2) a close-contact case, 
3) new/more restrictive guidance for our facility from DHEC, and 4) community events such as 
public school closures, increased outbreak level. 
  
Our school is dependent on enrollment dollars to staff appropriately and we require more staff 
than pre-COVID-19 to implement/enforce the additional precautions to keep our students and 
staff safe and healthy.  As a result, we will apply the following payment policy specifications 
beginning June 1st, 2020 until further notice.  
  
Please read the following carefully: 
  

• The Learning Lab and kindergarten families must commit to the full academic year and 
continue paying tuition through the end of the school year. The only exclusion is A/B 
Schedule students families, who will pay monthly. 

• All other families agree to continue paying full tuition through a classroom or school-wide 
closure for up to 45 days for any reason, including but not limited to, a personal family 
quarantine or illness, a class quarantine as a result of a positive case in your child's class, 
or a change in teachers in your child's classroom. 

• After 45 days, you agree to pay 50% tuition for an additional 15 days.  
• You agree to give a 30-day un-enrollment notice for any reason. 
• You agree to submit a request for financial hardship to info@villagemontessori.com with 

a letter from your employer or if you are self-employed, with a notarized statement that 
you are unable to meet the criteria above. 
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All tuition is figured on an annual basis and either: a) paid in full for the year; or b) paid monthly 
via automatic payment over 12 months for full-time and over 10 months for half-day, school-day, 
after school and The Learning Lab.  See our 2020-2021 Tuition and Fees Schedule at 
www.villagemontessori.com for pricing. 
  
Enrollment and Enrichment Fees; First Tuition Payment: 

• The enrollment fee for preschool is a recurring, annual fee that will be billed via 
Brightwheel on or about February 1st or upon registering for new students; this fee also 
applies to wait list students to secure a spot 

• The enrollment fee for The Learning Lab is due upon registering to secure a spot 
• The enrichment fee is a recurring, annual fee that will be billed via Brightwheel on or about 

June 1st or upon registering for new students 
• Half-Day, School Day and After School: Half of the first month's tuition is due upon 

registering to secure a spot in a class 
• Half-Day, School Day and After School: The second half of the first month's tuition will be 

billed via Brightwheel on or about June 1st 
 
Re-enrollment:  All students who will not be of school age by September 1st will be automatically 
re-enrolled. The fee must be paid by February 1st in order to secure a spot for the following school 
year. If a student family would like to withdraw for any reason, a parent must inform our office in 
writing prior to the automatic withdrawal for the enrollment fee. Once the enrollment fee is charged 
it is non-refundable. 
 
Discounts, Payment Methods, Late/Early Fees, Refunds 
  
Discounts: 

• Student families paying in full will receive a 3% discount 
• Older sibling receives a 10% discount 

  
Payment methods:  

• Check is acceptable if paying in full or for the first tuition payment 
• Brightwheel is required if paying in monthly installments (10 or 12 months) 

 
Late payment fees: 

• A late fee of $25 will be assessed if payment arrives between the 3rd and 7th 
• A $100 fee will be assessed if payment arrives after the 7th 
• A $200 fee will be assessed if payment arrives after the 20th 
• Non-payment during a month could result in VMPS canceling enrollment and an effort to 

collect non-payment through a collection agency 
• Please keep us informed if a payment will be late 

  
To request to join Brightwheel visit http://www.mybrightwheel.com.  
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Arrival:  
• Full-time students may arrive as early as 7:00 am. 
• School day students may arrive as early as 7:30 am free of charge. 
• Half-day students may not enter the building earlier than 8:30 am.  Half-day parents may 

drop off early only if requested in advance. Early drop-off fee is $10 per hour per day ($15 
per day if the student arrives upon opening at 7:00 am) provided there is space. Please 
contact our office to request early drop-off. 

• The Learning Lab for SCCA students may arrive at 8:55 am. 
• The Learning Lab for SCCA students who are siblings of kindergarten students may arrive 

at 8:30 as a courtesy. 
• The Learning Lab for other online platforms may arrive at TBD  
• The Learning Lab for A/B schedules may arrive at TBD 

 
Departure: 

• Half-Day pick up is 12:15 pm. 
• School Day pick up is 3:30 pm. 
• After school pick up is by 6:30 pm. 
• The Learning Lab for SCCA pick up is 3:00 pm unless the student has a kindergarten 

sibling; then it is 3:30 pm as a courtesy. 
• The Learning Lab for other online platforms pick-up is TBD 
• The Learning Lab for A/B schedules pick-up is TBD 

  
Late pick-up fees will be billed via Brightwheel: 

• 0-5 minutes late - no charge 
• 6-15 minutes late - $10 
• 16-30 minutes late - $20 
• More than 30 minutes late - $20 for the first 30 minutes plus $1 for each minute thereafter 

  
Withdrawal/Refunds: 30 days' notice is required for withdrawal and no refunds will be offered 
for unattended days within 30 days prior to the end date. If the program requires an academic 
year-long commitment, no refunds will be offered for withdrawal. Please plan accordingly. 
 
 

SUPPLIES AND DONATIONS 
 
The student supplies list consists of expendable items that your student will use daily.  Some are 
personal like a journal and some are community like crayons.  The list will vary depending on age.  
If you haven’t already received the supply list, please email our office at 
info@villagemontessori.com. If you would like to donate gently used or new items to our school, 
the following are most appreciated: 
 

• Small objects for sound baskets (approximately the size of a golf ball) 
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• Quiet time activities such as finger puppets, quality coloring books depicting nature, 
animals, landscapes, buildings, things in the community, etc., stamp pads and stamps 

• Community games like bingo or those made by Peaceable Kingdom; we would like to stay 
away from competitive board games and focus on games where children work together or 
win by thinking or solving problems 

• Time ☺   
• Volunteer opportunities include assisting with naptime, Montessori work time, ABC 

folder work and enrichment  
• School committees and projects such as holiday celebrations/programs, school 

pictures, garden, and outdoor playground 
 
 

ALLERGIES 
 
We take allergies seriously and as a result we are firm on our practices regarding allergies.  Our 
teachers are successful in keeping allergic children safe when we are consistent.  Please fill out 
the FARE form with your allergist and provide a copy to our office staff to be shared with teachers 
and placed in the student file.  Additionally, if an epinephrine pen is required, please provide that 
on or before the first day of school and sign it in on our medicine log.  
 
Our practice to keep children safe includes designating a classroom peanut or nut-free or free of 
any allergen that could cause anaphylaxis on contact. For more information, please see our 
Allergy Policy.   
 
In the event we designate a classroom ‘allergy-friendly’, we will make all classroom parents aware 
of the foods that are not allowed in that classroom. Reasons to designate include severity of the 
allergy or young majority age of the students.  
 
 

DONATED SNACKS 
 
No ‘Dirty Dozen’, >8g of Sugar, No Artificial Anything 
 
We will ask that each parent provide a healthy (preferably organic) snack for the class on a 
rotating basis and your child’s teacher will provide a snack assignment calendar.  Snacks from 
the ‘Dirty Dozen’ list must be organic (listed in order of most highly contaminated according to 
the EPW): strawberries, apples, nectarines, peaches, celery, grapes, cherries, tomatoes, sweet 
bell peppers, cherry tomatoes, cucumbers. We do not allow baked goods from home. 
 
If there are 16 children in your child’s class, then your assignment will occur every 16 weeks.  
Individually wrapped snacks are fine but are not necessary since children will practice serving 
themselves and their friends.  We will not serve food items containing excessive sugar (>8g of 
added sugar per serving), artificial ingredients or colors or additives to the children.  We prefer 
not to serve juice during the day unless it is necessary to maintain blood sugar.  Please send a 
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water bottle with your child daily.  It will be kept in their cubby, accessible at all times.  If the snack 
requires it to be served in a cup or on a plate, please send in small paper or plastic cups, 
plates or large coffee filters with the snack. 
 
Great snack options are: grapes (halved for 2 year olds), sliced apples, raisins, pretzels, trail mix, 
granola (loose or bars), dried fruit, bananas, strawberries, baby carrots and hummus or all-natural 
ranch (we can dip out servings in a small cup), etc.  Costco, Walmart, Harris Teeter, Target and 
Earth Fare all have great organic snack options.  Below is the suggested snack list for any 
classroom that we deem ‘allergy-friendly’ (unless one of the items is the actual offending allergen):   
 

Fruit: Any (bananas, grapes, blueberries, strawberries, melons, pears, apples, clementines, 
oranges) 
 
Vegetables: Any (Carrots and Guacamole, Broccoli or cauliflower, edamame, snap peas, celery) 
 
Pretzels: 

● Snyder’s of Hanover Gluten Free Pretzels (Mini Pretzels and Pretzel Sticks) 
● Gerbs Pretzel Bits (online only) 
● Newman’s Own – Salted Sticks, Salted Pretzel Rounds, Unsalted Pretzel Rounds, Spelt 

Pretzels 
● Rold Gold – Thins, Sticks, Rods, Tiny Twists, Lightly Salted Tiny Twists, Tiny Twists 

Honey Mustard, Sourdough, Honey Wheat 
● Stacy’s Naked Pretzel Thins 

 
Tortilla Chips: 

● Que Pasa plain blue, red or yellow corn (Earthfare or Whole Foods) 
● Simply Tostitos Blue and Yellow Corn chips 
● Late July Organic Multigrain Tortilla Chips – Sea Salt by the Seashore, SubLime, 

Summertime Blues, Sweet Potato 
● Stacy’s Simply Naked Pita Chips 
● Sun Chips Original 

 
Cereals: 

● Corn Chex 
● Gluten Free Cheerios 
● Rice Chex 
● Kix 
● Freedom Foods Tropicos 

 
Applesauce (must be organic – apples are #1 on the dirty dozen list): 

● Gogo Squeeze Organic 
● Harris Teeter Unsweetened Organic 
● Vermont Village Organic 

  



 

14 
 

Bars: Enjoy Life or Live G Free bars (Aldi) 
 
Dried Seeds and Mixes: 

● Sun Maid Raisins 
● Enjoy Life seed mixes 
● Gerbs brand dried fruits and seeds (only available online) 
● Freeze dried fruit – Crispy Green 

 
Popcorn: 

● Skinny Pop - All flavors (cheese flavor is vegan) 
● Earth Balance - All Flavors 
● Boom Chica Pop - Non-dairy flavors 

 
Nut Butter Alternative: Sunbutter - good for ants on a log or dipping 
 
Graham Crackers: 

● Teddy Grahams 
● Enjoy Life Crunchy Vanilla Graham Cookies 

 
Crackers: 

● Triscuits 
● Wheat thins 
● Back to Nature Plain or wheat flavors 

 
 

POTTY TRAINING AND DIAPERING 
 
We require that all children are potty trained before attending the 3-5-year-old program.  If 
for any reason your child is experiencing difficulty in the process, please let us know.  Teachers 
will pay special attention to their bathroom usage and will partner with you to help him or her 
progress towards using the bathroom independently.  If this is the case, still bring your child to 
school wearing regular underwear.  Provide extra clothing and pull-ups with your child’s name 
clearly marked on them.  If at any time during the day your child has an accident, we will have 
him/her wear a pull-up.  We will continue to ask if he/she needs to use the bathroom and will insist 
that everyone “try” before outdoor/indoor playtime, nap/rest and before pick-up, but he/she will 
remain in the pull-up for the rest of the day. 
 
If a child repeatedly has accidents, we will ask that you bring your child to school in a pull-
up.  We also may move him or her to a classroom where potty-training is on-going.  Repeated 
accidents are sometimes the result of anxiety in children who are otherwise potty-trained and 
regression can be normal, however, we do not have diapering capabilities in the 3-5 classrooms.  
Ratios are higher and teachers cannot properly supervise children if their time is consumed 
cleaning up accidents.  Safety and sanitary conditions are a priority as is the positive learning 
experience of all children. 
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We would like for our two-year-old students to come to school in pull-ups if they are ready for 
potty training.  Children not showing signs of readiness must wear diapers.  Teachers will partner 
with parents to ensure the potty training process is as stress-free as possible.  Please keep 
diapers and wipes in a large Ziploc bag in your child’s backpack and ensure they are labeled.  
You must give written consent if you wish for teachers to apply diaper cream.  This can be done 
via the signature page of our Medication Authorization Log Policy. 
 
 

DAILY SCHEDULE 
 
Arrival:  Please make every attempt to have your student in their classroom by 8:40 a.m.  8:45 
a.m. is the start of the instructional day.  Journal time is first thing in the morning and this time is 
important for self-expression and practicing writing.  It also sets the tone of the day for all students 
so the fewer disruptions, the better.  Please use Brightwheel’s “message” icon to inform teachers 
of late pick-up; use the optional note section to indicate your late arrival time.   
 
Note: We will encourage children to walk to their classrooms independently. We will announce 
“Independence Day” soon after the start of the school year to indicate when we wish for students 
to walk to their classroom independently with VMPS supervision at all times. Once our classrooms 
are established, we will give each student a backpack tag to easily identify to which classroom 
they will walk. Please secure your child’s backpack tag to the top handle so that staff can spot it 
easily. 
 
Arrival Requests: Let your child walk in and carry his/her own belongings to promote 
independence.  Children must leave toys and favorite blankets at home.  If an item is brought to 
school, we will ask that students leave it in their backpack for safekeeping except for a favorite 
blanket/lovie for naptime for full-time students and items for show and share (which will remain in 
their backpack until show and share time).  For full-time children bringing breakfast to school, 
please ensure liquids are in a spill-proof container and provide foods that your child can feed 
themselves.  If anything needs to be microwaved, please indicate the heating time on the 
container. 
 
Entering the Classroom:  When children arrive, they will greet their teacher, find their cubby and 
emplace their belongings.  They will change into their indoor shoes, wash their hands, retrieve 
their journal and find a seat at a table to begin journal or join in the current activity. 
 
Journal Time:  In most classrooms this is the first activity of the day.  This time is important for 
self-expression and practicing writing. 
 
Morning Circle Time/Shared Reading:  This is when we discuss our plans for the day and week, 
who is visiting, or where we might be going.  We sing songs, take attendance, review/update the 
calendar, have group lessons, reinforce grace and courtesy procedures, and share in 
conversation.  During the first several weeks, we will spend more time in circle time and less time 
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in the Montessori work period.  This time is also when teachers will conduct Shared Reading, 
which is part of our Balanced Literacy curriculum.  Students will “share” the reading tasks by 
pointing to words in print, practicing good reading habits, identifying picture clues, etc. 
 
Montessori Work Period:  When the children arrive in the morning, they are usually ready to 
work.  If there is an activity that interests them but they have not had a lesson, students may ask 
their teacher for a lesson; or the teacher, recognizing the interest, will offer it.  As children master 
“works”, we may ask them to give lessons to other children to practice their communication and 
presentation skills and aid in developing a sense of community in the classroom.  During the work 
period, children choose work, carry it appropriately to a workspace (personal work rug or table), 
and upon completion, and return it to the appropriate place, ready for the next person.  The goal 
during the work period is two-fold: 1) to lead children into productive activity that results in 
mastering the material and developing coordination, concentration, independence, order, 
confidence and joyful obedience (this occurs when the child sees value in the request and thus 
carries out the request without the expectation of reward); and 2) to bring each child to the point 
of “normalization” within the first 8 weeks of school. Normalization is the mental state where 
“children begin to approach their studies with enthusiasm, work with little direction, treat others in 
a respectful way, and work quietly on their own or with others.” (Reference: Montessori Classroom 
Guide, North American Montessori Center.)   
 
Outdoor/Indoor Play: We will plan to go outside every day when the temperature is 35 – 95 
degrees and teachers will use discretion on length of time given the current conditions.  Students 
may enjoy our outdoor classroom for snack, enrichment, planting flowers, reading, and painting 
or while receiving a group lesson.  We will also utilize the fenced-in parking lot on the south end 
of building 1525 for outdoor play activities such as basketball, gaga ball, jumping rope, tag, catch, 
hula-hooping, etc. Please dress your child in sneakers or casual shoes conducive to outdoor play 
or send a pair to school and label all outerwear.  If you feel your child needs sunscreen, please 
put it on before arriving at school.  Our SoftPlay “contained play” indoor structure provides 
maximum play value.  One whole class can utilize the structure at one time.  Socks are required 
for indoor play.   
 
Lunch for full-time students:  Please pack a daily lunch with an ice pack and provide your child 
with a lunch that can be easily opened and one that he or she will eat.  We are happy to warm 
items in the classroom’s microwave and will assist each child in opening their lunch items if they 
need help.  Healthy eating is important to promote learning and good behavior.  Please limit 
processed foods, sugary desserts, and empty calories.  Instead opt for clean proteins, healthy 
fats, and whole fruits and vegetables.  Children will learn about healthy eating during Veggiecation 
enrichment so we ask that healthy eating is reinforced at lunchtime.  We will contact parents if we 
notice an excessive amount of sugary foods in a child’s lunch.  We may even provide an 
alternative lunch and send the sugary items home. 
 
Children’s lunches should include:  a protein (note: yogurt is considered a protein), 2 servings of 
grains (bread/pasta), 2 fruits or vegetables (or combination 1 fruit and 1 vegetable) and fluid milk.  
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All lunches from home should contain fluid milk for the child to drink except for children with a milk 
allergy.  More information can be found on the SC DSS website. 
 
If you forget to pack your child’s lunch, VMPS will call the parent to notify them.  Parents may 
either drop off lunch or VMPS can provide a healthy lunch for $5. 
 
*Please do not send carbonated drinks or candy.  Dessert (i.e., a small chocolate chip cookie or 
a square of chocolate) is fine but please refrain from sending chewy, sugary candy, gum or large 
amounts of dessert. 
 
Children are expected to prepare and clean up after lunch and ask to be excused from the 
table.  This activity can be reinforced at home by including your child in setting the table for meals, 
clearing their place setting, and wiping down their surface area once they are excused from the 
table.  For our youngest students, we will assist as much as needed. Again, we don’t worry about 
accidental spills and breakage since these are learning experiences and eventually, they will 
cease.  It is helpful if parents make lunches on the weekends in containers that will be used 
to pack school lunches so that children can practice opening items and putting their lunch 
away. 
 
Teachers will assist any child with eating who needs it. Please pack food that your child can 
eat independently.  Independence is a main component of the Montessori philosophy.  Squeeze 
pouches of fruit and yogurt are allowed unless your child’s independent eating skills aren’t 
developed or if he or she is not yet coordinated enough to the point where he or she can eat it 
somewhat neatly.  Spills are ok and a good teaching opportunity but if a child throws, squirts or 
dumps messy items, we will ask that parents refrain from sending those foods until children are 
consistently eating them neatly at home as this is more of behavior-related than a coordination 
issue.  Milk in bottles or cups must be labeled with the child’s name and date, and packed 
with an ice pack. 
 
Naptime/Rest/Quiet Work Time: Per SC DSS regulations, we must offer preschool students two 
hours of nap or rest time.  Teachers will continue to encourage children to lay down and sleep or 
rest with a quiet activity.  If a child is not able to rest or is disruptive during naptime, teachers will 
offer quiet work on their mat or in a quiet work room as space permits.  We are not legally allowed 
to withhold sleep.   
 
Dismissal Procedure: For detailed information, please see our “Release of Children” Policy.  For 
the safety of our students and to stay in compliance with SC DSS regulations, we will not make 
exceptions to this policy.   
 

PERSONAL ITEMS 
 
Labeling:  Please put your child’s name on ANYTHING and EVERYTHING:  lunch boxes, water 
bottles, backpacks, books, sweaters, jackets, mittens, scarves, hats, change of clothing, etc.   
 



 

18 
 

Clothing:  Comfortable, easy to manage play clothes are best.  Children will be engaging in 
potentially messy work throughout the day.  Please plan to keep one change of clothes and at 
least two pairs of underwear in your child’s backpack or cubby.  
 
*Please dress your child in shorts or bloomers under dresses and skirts, not only for comfort and 
functionality during gross muscle movement but also for modesty. 
 
Nap Mats:  VMPS provides 2” thick waterproof mats, which are assigned to each child by name.  
Parents must provide an all-in-one blanket/pillow roll such as the Urban Infant Toddler Nap Mat 
sold on Amazon and labeled with the child’s name.  The “roll” is to simplify naptime and reduce 
trip hazards in the classroom.  Teachers will send nap mats home weekly for washing.  If the 
above mat is sold out, please purchase one that is similar in design – one that has securing elastic 
on the corners, with an attached blanket and insert for pillow and one that rolls up like a sleeping 
bag.   
 
Outdoor Shoes/Indoor Shoes:  Sneakers and closed-toe casual shoes are preferred for daily 
outdoor wear. Inappropriate shoes are the cause of many safety problems during physical play.  
For your child’s safety and to assist us in minimizing incidents, please send sneakers on days 
that your child wears cowboy boots, dress shoes, clogs, backless shoes, flip flops, sandals, or 
crocs.  Keens are fine since the toes are protected and they generally have a snug fit.  A pair of 
indoor shoes must remain at school for use in the classroom. 
 
*Tie-shoes are fine if your child is practicing tying.  If your child is not willing to attempt to tie 
his or her shoes, then Velcro, zip or slip-on is preferred. 
 
 

BIRTHDAYS AND HOLIDAYS 
 
What we do:  We would like to acknowledge each student’s birthday with a balloon for the 
birthday girl or boy.  The class will sing “Happy Birthday!” in Spanish and in English.  On each 
student’s birthday, we will talk about the passage of time since the day of birth.  We would like for 
parents to send baby pictures (newborn, age one, age two, age three, etc.).  We will place them 
in order on a time-line so that the children recognize the progression that is taking place.  Parents 
are invited to the celebration!  Please coordinate with your child’s teacher on a time.  If a 
birthday falls on a weekend, holiday, or during the summer months, we will make arrangements 
for an alternate day close to their actual birthday. 
 
Birthday treats:  We prefer non-food items such as birthday favor bags with 1-3 items, a parent- 
or teacher-led classroom game or scavenger hunt, or a gift/activity for the classroom.  With up to 
18 children in our preschool classes, we have determined that sugary treats 18 times 
throughout the year undermines our healthy eating philosophy.  The birthday boy or girl will 
still enjoy his or her day in the absence of a sugary treat.  If this is inconvenient in any way, please 
let us know and we will offer assistance! 
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Favor bag ideas (1-3 items suggested): decorative pencils, erasers, note pads, bubbles, 
magnifying glasses, bouncy balls, tops and other small toys 
 
Games: Twister, musical chairs, limbo, hula-hoop contest, scavenger hunt (4-5 hiding spots 
suggested) with clues that the class can do together or in groups with a single prize or game at 
the end 
 
Classroom gift/activity: A special book, plant or framed art or activities such as a dance party, 
piñata with non-food items, a “selfie” prop photo shoot or a parent-provided craft 
 
Food Items: Please do not bring cupcakes or cookies with artificial colors and flavors. We 
will not serve them.  Mini or small servings are best.  We suggest a little powdered sugar instead 
of frosting.  With some planning, Harris Teeter and Publix will make a cake/cupcakes to your 
specifications.  Breadsmith’s dessert bread is also a good option provided it does not contain an 
allergen if your child is in an allergy-friendly classroom.  Popsicles are good options such as 
Organic Philly Swirl pops (Coscto/Harris Teeter), Dole Fruit Bars, Whole Fruit Organic brand bars 
(Costco), Outshine popsicles (Harris Teeter, Publix), or Luis’s Real Italian Ice, Lemon and 
Strawberry (they are dye-free).  For allergy-friendly classrooms, the above popsicle are fine 
options as are the allergy-friendly cupcake and brownie mixes available at Harris Teeter, Earth 
Fare and Whole Foods.  Allergic kids will still bring their own but we must avoid exposure.   
 
Holidays: If your family celebrates a holiday with a special family tradition, please share it with 
us!  Better yet, we would love to have you talk about it with the children.  We will celebrate all 
major holidays and will strive to create events around other country’s holidays to increase our 
students’ awareness. If parents wish for their child to sit out of instruction related to holidays or 
for their child to avoid attending a school celebration because of religious beliefs, we will respect 
their wishes.  However, we will not remove children from classrooms to avoid celebrations, 
prayers or other events that relate to a difference in beliefs.  Children not participating will be 
invited to engage in another activity in the classroom. 
 
Christian Influence:  We will celebrate Christian holidays and offer Christian instruction to our 
students.  We know some parents will opt out and we will happily accommodate any families who 
request that their child not participate.  Montessori embraces tolerance, acceptance and inclusion 
so we will also teach these ideals in the classroom.  Our interpretation of the spiritual aspect of 
Montessori’s whole child approach is to provide children with an understanding of love, joy, peace, 
patience, kindness, goodness, gentleness, faithfulness and self-control, the “fruit” of the Spirit, 
Galatians 5:22-23.  These values transcend any particular religion and we hope all parents will 
appreciate our desire to teach them.  We will include daily prayer and devotionals in our 
curriculum.  Children whose parents wish for them to sit out will be invited to choose another 
activity during that time. 
 
Assessments:  We will assess TK candidates and older to determine classroom placement.  At 
our discretion, we will observe each applicant in the classroom prior to acceptance. 
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Progress Reports:  We will conduct parent-teacher conferences twice a year for children age 
four and older.  Teachers will schedule conferences with parents of three-year-olds if there is an 
outstanding reason or by phone appointment at parents’ request.  If you have any concerns about 
your child’s progress, please feel free to contact his or her teacher via e-mail at 
info@villagemontessori.com, Attention: Teacher’s Name.  
 
Daily/Weekly Updates:  We use an application called Brightwheel to report “preschool logistics”, 
including check-in/check-out, bathroom usage, naptime details, eating habits and incidents.  We 
upload each child’s parent contact and allergy information to our school’s Brightwheel database 
so that teachers have the information at their fingertips.  Teachers will occasionally post pictures 
of children on their Brightwheel profile but will post most pictures and announcements to the 
private classroom Facebook page.  Parent participation/usage of the Brightwheel application and 
Facebook is voluntary but highly encouraged to stay connected to their child’s activities during 
the school day.  Parents are asked not to repost or in any way make public any pictures of their 
child in which other children’s faces are clearly identifiable.  Parents agree to this on the Policies 
signature page.   
 
 

What Your Child Will Learn About a Montessori Classroom 
 

 
❖ We use quiet, kind voices.  Our friends might be concentrating, and we don’t want to 

disturb them. 
 

❖ We walk and move carefully in the classroom.  We are not in a hurry. 
 

❖ We only sit in chairs or on the floor and never on worktables; nor do we stand on chairs 
or tables. 
 

❖ We do our work on rugs or tables. 
 

❖ We carry trays and baskets with two hands – fingers on the bottom, thumbs on the top. 
 

❖ We always return our work to the shelf where we found it, ready for the next person to 
use. 
 

❖ We love and respect nature.  We are kind to trees, flowers, and insects.  Rather than step 
on a bug that is lost in our classroom, we capture it and release it outside. 
 

❖ We love and respect our classroom and all the materials within.  We treat our environment 
with care. 
 

❖ We respect the rights and beliefs of others, treating everyone as a friend 


